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Abstract

This study is entitled: Characteristics of the language of administrative circulars for

educational supervisors, — Directed by the Taif Education Department — an analytical study.
The study was divided into: an introduction, a preface, and two chapters, each chapter has
two topics, and a conclusion. And the Summary of the search is the following:
There have been many and many trends - which tried to define the discourse and explain its concept
- in the Arab heritage, We find among the expressions: This discourse is said to so-and-so: i.e. (the
message). It also expresses the (sermon) delivered by the speaker in sermons and others. The word
(discourse) linguistically is: a source from the triple verb which means (give a speech) consisting of
a triple origin. One of them is talking between two people. Talked to, talk to, a speech. Technically
speaking, discourse is a verbal activity that exists in social, cultural, political, religious and other
conditions that performs a specific task. Therefore, it is a complex structure of overlapping systems.
Thus, it became clear that the limits of the discourse are determined by the achievement of what was
intended for it, between the sender and receiver. Accordingly, the administrative discourse can be
defined as: the group of discourses that are produced within the administrative institutions. So,
discourse analysis is the process of decoding the discourse structure into its elements, and revealing
the pattern of the discourse through its formative elements. From the analysis, it became clear that
the directiveness of the letters of the administrative circulars of the administrative supervisors and
their non-descriptiveness led to an increase in the number of names, reaching (1024), especially
those referring to selves and things. They are pure names. As for the repetition of the number of
verbs, it reached (76), and this indicates the extent to which the language of administrative circulars
for educational supervisors is characterized by the categorical directive function. The repetition of
complements or tools reached (525) between the letters of preposition, continuation, conjunctions,
verify and infinitive letters, as well as the built-in nouns that were combined with the tools during
inventory. The directiveness of the administrative discourse led to an increase in the percentage of
phrasal sentences over the percentage of nominal sentences, especially in the context of
supplication, which is a kind of appreciation and respect letter from the institution to its employees.
Likewise, the language of administrative discourse depends on long sentences, and that length is the
result of the multiplicity of complements. For customization, clarification, restriction and reasoning
for guidance. The language of the administrative discourse was institutionalized, as evidenced by
the signature sentence at the end of each letter.
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